
 

 

Job Description 

 

Job Title: School Resource Officer         

Supervisor: Police Lieutenant    

Board Approved: January 20, 2020 

 

Job Summary  
Under general supervision of the Police Lieutenant, this position was established to accomplish the 

following four major goals: 

 

1. To decrease the amount of future crime by concentrating crime prevention efforts aimed at school age  

    children. 

 

2. To increase the reporting of crimes committed against children and their property, child abuse and/or  

    neglect, and sexual assault involving children. 

 

3. To decrease violations of law committed in schools or near school property. 

 

4. To help youth and adults view the police department as a helping agency with the responsibility to  

    protect and serve all citizens. 

The duties and responsibilities of the School Resource Officer include the following: 
 

1. Conducting investigations involving juvenile offenders and victims, diverting juvenile offenders out of the  

     juvenile justice system when appropriate, and following up on cases where juveniles have been charged with  

     criminal activity. 

 

2. Conducting sensitive criminal investigations, including but not limited to child abuse, child neglect, child sexual  

    assault, drug endangered children, and child exploitation also known as trafficking of a child. 

 

3. Attend Forensic Interviews and M-Team meetings stemming from any school related sensitive crime  

    investigations. 

 

4. Conduct follow-up investigations stemming from any school related, violations of local, state or federal laws. 

 

5. Attend and testify when needed in any court proceedings stemming from any school related violations of local,  

    state or federal laws. 

 

6. Designing and implementing programs intended to prevent and control delinquent and criminal behavior of  

    juveniles. 

 

7. Recommending policies to improve our efforts in dealing with juveniles and seeking the input from other  

    elements of the juvenile justice system to assist in the development of policies and procedures. 



 

8. Annual evaluation of all enforcement and prevention programs related to juveniles. 

 

9. Serve as link between the school district, and local law enforcement and social service agencies. 

 

10. Keep accurate, legible records and reports. 

 

11. Attend regular meetings with school administration to exchange information and ideas. 

 

12. Keep all information regarding names and actions taken in the strictest of confidence. 

 

13. Establish a trusting channel of communication with students, staff, and patrons.  

 

14. Alert school administration and appropriate law enforcement agencies of potential problems in the school and  

      community before they occur. 

 

15. Monitor security cameras. 

 

16. Patrol parking lots to ensure staff and students’ safety upon arrival on and leaving of school property.  

 

17. Perform ongoing security checks of all school facilities and make recommendations to the school  

      administration. 

 

18. Deter misconduct by remaining highly visible in the cafeteria, gymnasium, parking areas, and in the halls  

      during student passing times.  

 

19. Assist with high school parking permits and vehicle stickers/passes for all employees and students. 

 

20. Work in conjunction with the school’s safety coordinator regarding emergency routes, drills, and waiting areas  

       utilized during emergency situations. 

 

21. The SRO will not act as a disciplinarian for any violations of school rules; however, the SRO will report any  

      violations of school rules to the school administrator and or his designee. 

 

22. The SRO will not conduct locker searches without probable cause, a search warrant, consent, or exigent  

      circumstances, as permissible by local, state and federal laws. Absent any of these aforementioned  

      requirements, the SRO may only conduct such locker searches at the request of the school administrator and or  

      his designee. 

 

      The SRO will not conduct any K-9 searches without probable cause, a search warrant, consent, or exigent  

      circumstances, as permissible by local, state and federal laws. Absent any of these aforementioned  

      requirements, the SRO may only conduct K-9 searches at the request of the school administrator and or his  

      designee. 

 

23. The SRO shall not transport a sick or injured child for medical assistance or provide an escort with a police  

      vehicle except in extreme emergency situations or when exigent circumstances exist.  

 

24. The SRO shall make arrests, detain, or take offenders into custody in compliance with local, state and federal  

      laws. 

 

25. The SRO shall conduct searches of persons and property in compliance with local, state and federal laws. 



      The SRO shall confiscate and secure evidence and contraband in compliance with the Village of Walworth  

      Police Department’s Policies and Procedures, local, state and federal laws. 

 

26. The SRO will fulfill their oath of office by following the standard operating procedures as outlined by the  

      Village of Walworth Police Department rules and regulations and all decisions he or she makes concerning  

       enforcement of laws whether that be on or off school property. 

 

27.  The SRO will handle and may investigate suspected violations of local, state and federal laws occurring on  

       school grounds. 

 

28.  The SRO will handle and may investigate incidents in which the school, students, staff, or visitors are victims  

       of any local, state or federal laws. 

 

29.  The SRO shall investigate and handle any school related incidents as defined in Chapter 51 STATE  

       ALCOHOL, DRUG ABUSE, DEVELOPMENTAL DISABILITIES AND MENTAL HEALTH ACT of the  

       Wisconsin State Statutes and may be responsible for the transportation of such patients. 

 

30.  The SRO shall investigate and handle any school related incidents as defined in Chapter 48 CHILDREN’S  

       CODE of the Wisconsin State Statutes and may be responsible for the transportation of juveniles. 

 

31.  The SRO shall investigate and handle any school related incidents as defined in Chapter 938 JUVENILE  

       JUSTICE CODE of the Wisconsin State Statutes and may be responsible for the transportation of juveniles. 

 

 

 

 

 

 

 

 

 

 

 


